Sample Calligraphy list for Reaves Engraving

Mr. and Mrs. John Henry Smith

123 King Street

Laurinburg, North Carolina 28352

Mr. and Mrs. Blake Dee Caldwell, junior

12780 Greenway Drive

Laurinburg, North Carolina 28352

The Reverend and Mrs. Douglas Lee Brown

456 Cherry Street

Maxton, North Carolina 28356

Mr. and Mrs. Connor Douglas Bert

12205 Dogwood Drive

Laurinburg, North Carolina 28352

Casey and Cole

The Honorable and Mrs. Jonathan McMahon

390 Pinewild Drive

Pinehurst, North Carolina  29374

Judge and Mrs. McMahon

Ms. Kellie Anne Caldwell

12209 Dogwood Drive

Laurinburg, North Carolina 28352

and Guest

Ms. Jodee Michelle Bert

9909 Maple Avenue

Annville, Pennsylvania 17003

Mr. Shearer

Mr. and Mrs. Sean Daniel Hampton

Post Office Box 282

Duluth, Minnesota 39880

Aidan, Ava, Scott and Nolan

Ms. Jennifer Leigh Cline

Mr. Wade Allen Johnson

455 State Boulevard

Pembroke Pines, Florida  37502

Mr. Hale Lee Currie

Apartment 23

459 Queen Street

Raleigh, North Carolina  29098

Miss Olson

Doctor Jane Kelly Carson

and Doctor Michael James Rivenbark

80023 West Smithfield Road

Goldsboro, North Carolina 26780

Doctor LuAnne Brightbill

and Mr. Dennis Brightbill

245 Christian Circle

Cleona, Pennsylvania  17043

Doctor Jolene Faith Meyer

and Doctor Todd Alan Meyer

44 Springbranch Drive

Raleigh, North Carolina 27056

The Honorable Stacey Edwards

and Mr. Steve Hampton III

821 Michigan Avenue

Pinehurst, North Carolina  28765

Judge Edwards

and Mr. Hampton

Mr. Christopher William Kennedy

c/o Mr. and Mrs. Thomas Kennedy

344 Ridge Road

Annville, Pennsylvania  17003

and Guest

Miss Ava Teresa Jayne

Collins Hall, Room 234

Penn Sate University

356 College Boulevard

State College, Pennsylvania  19087

Mr. Hoffman

Ms. Barbara Lynn Currie

245 King Street

Wagram, North Carolina 28365

and Guest

Caleb and Caren

The Right Reverend Monsignor John William Pratt

589 Church Street

Pinehurst, North Carolina  28374

Monsignor Pratt

The Honorable and Mrs. David Allen Robertson

422 P Street, Northwest

Washington, District of Columbia  20007

Senator and Mrs. Robertson

 The Honorable Mark Howard Young

599 West Pennsylvania Boulevard

New York, New York 12012 

Representative Young and Guest

The Reverend Frank Jacobsen

Christ Episcopal Church

9009 Elm Street

McColl, South Carolina  23440

Father Frank

Mr. and Mrs. George Matthew Davidson, senior

Post Office Box 222

The Villages, Florida  32505

Ms. Jenny Coon

Mr. Dennis Rivenbark

1400 Elizabeth Lane

McColl, South Carolina 27099

Michelle

Lieutenant Peter Nathaniel Callahan

United States Navy

399 First Street

San Diego, California 90212

Colonel and Mrs. Roy Everett Caldwell

433 Scotch Meadows Drive

Scottsdale, Arizona 58023

Mr. and Mrs. Calvin Calhoun Cohasset III

112 South 34th Street

Apartment 3

New York, New York  12013

Lauren, Amanda and Calvin IV

Mrs. Herman Daniel Wenger

Scotia Village, Room 34

4312 23rd Street, Southeast

Laurinburg, North Carolina 28352

Mr. and Mrs. Bryan Leon Highsdale

Flat 22

Canterbury

Essex, SS4 3EB

England

United Kingdom

Mr. and Mrs. Terrance Thomas Good

Rural Route 1, Box 22

Annville, Pennsylvania 17003

Yvonne and Tom

Nicole, Jeremy, Lacy, Elijah and Eva

Mr. and Mrs. Scott Michael Cano

Six Berry Lane

Charleston, South Carolina

Aunt Jayne and Uncle Scott

Kyra

Mrs. Harry Martin Meyer

117 Bluebell Lane

Palmyra, Pennsylvania 17042

Mrs. Nancy Wenger Meyer

122 Hershey Drive

Hershey, Pennsylvania  17076


The above list is how your calligraphy list should look when emailed to us.  We have tried to show as many different examples as we could so that it will be easier for you to follow our “Etiquette Hints” section on our Calligraphy Information sheet.  Please call or email if you have any specific questions.

The below list is a duplicate of the one above but has some explanations included:

Sample Calligraphy list for Reaves Engraving – with explanations

Mr. and Mrs. John Henry Smith

123 King Street

Laurinburg, North Carolina 28352

Basic entry – the inner envelope will read:

Mr. and Mrs. Smith

Mr. and Mrs. Blake Dee Caldwell, junior

12780 Greenway Drive

Laurinburg, North Carolina 28352

When spelled out it is correct to use “junior” – when abbreviated it is “Jr.”

A comma always precedes Jr./junior/Sr./senior

The inner envelope will read “Mr. and Mrs. Caldwell” – “junior” would not be on the inner envelope

The Reverend and Mrs. Douglas Lee Brown

456 Cherry Street

Maxton, North Carolina 28356

“The” should always precede “Reverend”

Mr. and Mrs. Connor Douglas Bert

12205 Dogwood Drive

Laurinburg, North Carolina 28352

Casey and Cole

Married couple with two children under age 18, the inner envelope will read:

Mr. and Mrs. Bert

Casey and Cole
The Honorable and Mrs. Jonathan McMahon

390 Pinewild Drive

Pinehurst, North Carolina  28374

Judge and Mrs. McMahon

“The Honorable” is used for elected officials but “Judge, Senator, Mayor”, etc should be on the inner envelope – you will need to include the inner information so we know the correct title to use.

Ms. Kellie Anne Caldwell

12209 Dogwood Drive

Laurinburg, North Carolina 28352

and Guest

Single lady who may bring a guest.  The inner envelope would read:

Ms. Caldwell and Guest

Ms. Jodee Michelle Bert

9909 Maple Avenue

Annville, Pennsylvania 17003

Mr. Shearer

Single lady whom you know her guest’s name – title and surname only is used.

The inner envelope would read:

Ms. Bert

Mr. Shearer

Mr. and Mrs. Sean Daniel Hampton

Post Office Box 282

Duluth, Minnesota 39880

Aidan, Ava, Scott and Nolan

Married couple with 4 children.  The inner envelope would read:

Mr. and Mrs. Hampton

Aidan, Ava, Scott and Nolan
Ms. Jennifer Leigh Cline

Mr. Wade Allen Johnson

455 State Boulevard

Pembroke Pines, Florida  37502

Unmarried couple living together – the lady should always be addressed first

Mr. Hale Lee Currie

Apartment 23

459 Queen Street

Raleigh, North Carolina  29098

Miss Olson

Single male and his guest when you know her name.  The inner envelope would read:

Mr. Currie

Miss Olson
Doctor Jane Kelly Carson

and Doctor Michael James Rivenbark

80023 West Smithfield Road

Goldsboro, North Carolina 26780

Married Doctors with different surnames

Doctor LuAnne Brightbill

and Mr. Dennis Brightbill

245 Christian Circle

Cleona, Pennsylvania  17043

Married couple – woman is a doctor.  The inside would be:

Doctor Brightbill

and Mr. Brightbill

Doctor Jolene Faith Meyer

and Doctor Todd Alan Meyer

44 Springbranch Drive

Raleigh, North Carolina 27056

Married Doctors with same surname – the inner envelope would read:

The Doctors Meyer
The Honorable Stacey Edwards

and Mr. Steve Hampton III

821 Michigan Avenue

Pinehurst, North Carolina  28765

Judge Edwards

and Mr. Hampton

Married couple -  woman is a Judge.  You need to let me know she is a Judge.

Mr. Christopher William Kennedy

c/o Mr. and Mrs. Thomas Kennedy

344 Ridge Road

Annville, Pennsylvania  17003

and Guest

College student or young adult and you do not have his current address – can be sent to his parent’s address using c/o and their names

Miss Ava Teresa Jayne

Collins Hall, Room 234

Penn Sate University

356 College Boulevard

State College, Pennsylvania  19087

Mr. Hoffman

Ms. Barbara Lynn Currie

245 King Street

Wagram, North Carolina 28365

and Guest

Caleb and Caren

Single woman who may bring a date and her two children.  The inner envelope would read:

Ms. Currie and Guest

Caleb and Caren
The Right Reverend Monsignor John William Pratt

589 Church Street

Pinehurst, North Carolina  29087

Monsignor Pratt

The Honorable and Mrs. David Allen Robertson

422 P Street, Northwest

Washington, District of Columbia  20007

Senator and Mrs. Robertson

 The Honorable Mark Howard Young

599 West Pennsylvania Boulevard

New York, New York 12012 

Representative Young and Guest

The Reverend Frank Jacobsen

Christ Episcopal Church

9009 Elm Street

McColl, South Carolina  23440

Father Frank

“The Reverend Jacobsen” is what our program would put on the inner.  If you want a more informal name you would need to give it to us.

Mr. and Mrs. George Matthew Davidson, senior

Post Office Box 222

The Villages, Florida  32505

As above – “senior” or “Sr.” can be used.  The inner envelope would be:

Mr. and Mrs. Davidson

Ms. Jenny Coon

Mr. Dennis Rivenbark

1400 Elizabeth Lane

McColl, South Carolina 27099

Michelle

Couple living together with a child.  The inner envelope would read:

Ms. Coon and Mr. Rivenbark

Michelle
Lieutenant Peter Nathaniel Callahan,

United States Navy

399 First Street

San Diego, California 90212

Single military person – branch of service can be included.  Inner would be:

Lieutenant Callahan

Colonel  and Mrs. Roy Everett Caldwell

433 Scotch Meadows Drive

Scottsdale, Arizona 58023

Retired military – the word “Retired” is not necessary.

The branch of service is not use with “and Mrs.”.  Inner would be:

Colonel and Mrs. Caldwell

Mr. and Mrs. Calvin Calhoun Cohasset III

112 South 34th Street

Apartment 3

New York, New York  12013

Lauren, Amanda and Calvin IV

Father is a III and son is a IV – commas are optional.  Inner would be

Mr. and Mrs. Cohasset

Lauren, Amanda and Calvin III
Mrs. Herman Daniel Wenger

Scotia Village, Room 34

4312 23rd Street, Southeast

Laurinburg, North Carolina 28352

Mr. and Mrs. Bryan Leon Highsdale

Flat 22

Canterbury

Essex, SS4 3EB

England

United Kingdom

Up to 7 lines can be used on an outer envelope if needed.  Only two lines are available on the inner envelope.

Mr. and Mrs. Terrance Thomas Good

Rural Route 1, Box 22

Annville, Pennsylvania 17003

Yvonne and Tom

Nicole, Jeremy, Lacy, Elijah and Eva

Married couple with 5 children and informal names on the inner envelope.

The ladies’ name should be first.

Mr. and Mrs. Scott Michael Cano

Six Berry Lane

Charleston, South Carolina

Aunt Jayne and Uncle Scott

Kyra
Informal inner envelope – lady first.  Keep in mind if the bride’s parents are issuing the invitation this would be the Bride’s Mother or Father’s Aunt or Uncle, not the Aunt or Uncle of the bride or Groom.

Mrs. Harry Martin Meyer

117 Bluebell Lane

Palmyra, Pennsylvania 17042

A widow uses her husband’s first and middle name

Mrs. Nancy Wenger Meyer

122 Hershey Drive

Hershey, Pennsylvania  17076

A divorced woman uses her first, maiden and last name

